BLANK VOLUNTEER TASK DESCRIPTION

E/D = Essential or Desirable
Training = Could training be provided?

	
Volunteer Task Description and Person Specification
………………………………………..



	Introduction (project or organisation)






	Purpose of Volunteer Role






	Task Description
·  
·  
·  
·  
·  
·  
· 
	E/D
	Training



	Skills and Personal Qualities
·  
·  
·  
·  
· 
	E/D
	Training



	Accountable to



	Support and Supervision





	Location and Time Commitment Required

e.g. Where the main activity will take place
e.g. What time commitment is expected





	Organisational Values
·  
·  
·  
·  
· 
	E/D
	Training



	Further information 
· e.g. volunteer policy
· e.g. full enhanced disclosure required
·  
·  
·  
· 

















